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2024-25
Safeguarding Policy

Introduction

Stockton SCITT recognises the duty it has to safeguard children’s welfare and that of its trainees.  The policy below outlines the various safeguarding protocols the SCITT follows to ensure the safety of pupils and its trainees.  The policy is reviewed annually.  It is available upon request and can be accessed by all Partnership stakeholders in the policies section of SCITT’s Moodle platform.
Any breach of SCITT’s safeguarding policy and/or that of placement schools may lead to disciplinary action including dismissal from the training programme.
	1    Safeguarding at the Recruitment Stage


We operate Safer Recruitment practices and as such, this is written into all key communication with prospective trainees as well as on the Apply page of our website/email signatures. Our safeguarding policy is uploaded to our website.  
As part of the preparation for interview, a basic online check is undertaken by the interviewer using the parameters ‘(Candidate name) Crown Court/Magistrates’ Court/Conviction’.  At interview, all candidates will be asked if they have any convictions to declare or will be asked about any convictions they have declared at application or potential discoveries from our online checks.  All candidates are informed about the safer recruitment checks.
Interview questions are written to comply with safer recruitment good practice; any gaps in employment are identified and prospective trainees required to explain any such gaps.  As we operate virtual interviews, only video calls are allowed.  Phone call interviews are not permitted.  Prospective trainees are required to hold a form of photographic ID up to the screen and share either their National Insurance number or Biometric Residency card.  A screenshot of the candidate’s face is taken.  The person’s identity is validated at the follow up in-person compliance check with the SCITT Coordinator where a number of documents are scrutinised; this session includes presentation of the form of ID shared at the interview plus one other form.

All SCITT staff are Safer Recruitment trained; the most recent training was 31.01.24 (GF, GA and KW) and 19.09.24 (GM).  We aim to repeat this training every 3 years.
Prior to being given an unconditional offer to train with Stockton SCITT, all fee-paying and apprentice trainees are required to undergo a series of safeguarding checks. These checks are:
· Enhanced DBS check (unless the trainees subscribe to the DBS Update Service in which case, an updated check is processed instead)
· Overseas checks for those who have lived or worked overseas for 3 months or more in the last 10 years; in addition a right to work check for any non UK citizen.

· Prohibition Order check
· Trainees on the 3-7 programme must sign a declaration that they are not disqualified from working with children under the Childcare Disqualification Regulations 2018. 

SCITT receives the DBS certificate outcome from the online check. This confirms the certificate number, the issue date and level of check.   Upon request, SCITT will provide schools with trainees’ DBS numbers where the trainee has signed to give SCITT permission to share the information.  All trainees are requested to provide this written permission prior to commencement of the programme.  DBS checks are undertaken in June so that all DBS certificates are current within 3 months at the start of the programme.  
On the rare occasion where a trainee’s DBS check takes longer than expected and the programme has begun, the trainee’s placement school is informed so that they can put their regulations into place regarding visitors without DBS clearance.  The trainee must be escorted in school at all times until the DBS clearance is obtained.

SCITT maintains a Single Central Record where records and confirmation of all the above are maintained.  

	2    Safeguarding Training


All trainees are required to undergo safeguarding training with Stockton SCITT at the start of the programme.  Apprentices do not have to attend where their school confirms they have received up to date training. 
The training is designed to raise awareness of the statutory guidance, policies and procedures within school to safeguard and promote the welfare of children and covers a range of issues including data protection, child sexual exploitation and always references the latest version of Keeping Children Safe in Education.
All trainees are required to read identified sections of the latest version of the Keeping Children Safe in Education document and sign to indicate that they have read and understood it.  SCITT keeps a record of the signatures and confirms with schools that this has taken place. 
Additional Safeguarding Training:

All trainees undertake CEOP certified training and the statutory Prevent duty training as part of their centre-based training.  Again, apprentices are excused from this training only where their schools confirm that they have had this training.
Schools may choose to provide additional safeguarding training as part of trainees’ placement induction but it is not a requirement of our curriculum.
	3    Communication with Schools


SCITT confirms with schools that all trainees have undergone the checks noted in Section 1.  Upon request, SCITT will provide schools with trainees’ DBS numbers, levels and dates where the trainee has signed to give SCITT permission to share the information.  All trainees are requested to provide this permission prior to commencement of the programme.  SCITT does not provide details of the content of DBS checks but will inform placement schools if the check reveals an offence which would be an issue in regard to the placement.
	4    Safeguarding at the SCITT Base 


Trainees are required to sign in at the main Stockton Sixth Form Reception and again in their training room via training registers.  They are required to wear their SCITT identity badges at all times when at base.  They must only use the main Reception entrance/exit, not the Sixth Form’s student entrance and can only access the Education Improvement Service’s block, Room D in the main college and the canteen. Anyone who wishes to smoke is required to leave the premises. This information is shared with trainees at induction and repeated on the first day of the programme. Trainees participate in the Stockton Sixth Form College’s annual fire drill in September. 
	3    Attendance


The SCITT recognises its duty of care towards trainees and so needs to know where its trainees are during the working week to ensure their safety.  To support this duty of care, the SCITT follows a protocol as part of its Attendance Policy.

Taken from pg.2 of the Attendance POLICY

1.3 Trainees should notify SCITT of any absence, whether the absence relates to school placement or centre-based training, between 7.15am on the first day of any period of absence and no later than 8.30am.  If SCITT has not been informed of an absence, SCITT administrators will contact in the first instance the trainee and then, if not contactable, the named representative to confirm the safety of the trainee and ascertain why they are not in attendance.

More details can be found in the full Attendance Policy which is available upon request and can be accessed by 
in the policies section of Moodle.
	4    Trainees 


Trainees are required to follow their placement school’s safeguarding policy at all times.  Additionally, SCITT requires trainees to wear their SCITT identity badge or school provided badge at all times when in school.  Whilst schools should not need to request sight of the DBS certificate, some schools do insist as part of their safeguarding policies so to ensure trainees are not turned away, we do recommend that trainees take their certificate and an official form of identification with them on their first day in school.  
Trainees are required to sign a code of conduct which outlines their professional responsibilities. This includes personal conduct.  If a trainee is involved in or suspected of involvement in illegal activity or a breach of the trainee code of conduct, SCITT conducts an internal investigation. The facts of the activity in question are clarified to determine if the alleged activity took place as well as consideration of whether the activity was an isolated occurrence? Has a pattern or behaviour been established? Depending upon the outcome of the investigation, information will be kept on file in the trainee’s chronology and/or disciplinary procedures undertaken as laid out in the Fitness to Practise (Trainee Conduct, Complaints and Appeals Policy). 
Trainees are required to provide us with a named representative (an emergency contact).  Should a trainee not attend centre and we have no information about why, we will ring the named representative after 9.30am to ascertain the trainee’s whereabouts and wellbeing.    

Where a trainee experiences a crisis, such as expressing suicidal thoughts, or school/SCITT has to ring for an ambulance or contact a doctor, we may override a trainee’s wish not to make contact with family/named contact to ensure the trainee’s safety.

Because of our duty of care, if there is evidence that a safeguarding concern in relation to either the trainee and/or pupils, is likely to be ongoing, and/or the emotional health and wellbeing of the trainee is at risk, we may need to require them to leave the programme as laid out in the Fitness to Practise policies (Trainee Conduct, Complaints and Appeals Policy/Health and Wellbeing).
	5  The Use of Images, IT Equipment and Social Media Sites


The below is addressed explicitly in SCITT’s induction in July and in safeguarding training in September.

Trainees are advised to follow their placement school’s relevant policies at all times.  Communication with pupils and staff should only be for school-related reasons e.g., schoolwork; coursework; revision; trainee mentor support etc.  No ‘closed’ communications including instant messaging, personal email, direct messaging etc. should take place with pupils under any circumstances.
IMAGES AND IT EQUIPMENT:

Images of pupils and pupil level information should not be stored on personal IT equipment.  Conversely, personal information should not be stored on school IT equipment.  Data must be kept securely, adhering to the placement school’s policies; this information should only be used for the purposes of reviewing trainee progress in school.
Most trainees are provided with log-in details to access their placement school’s shared drive; it is expected that trainees keep their passwords secret and do not allow any unauthorised used to obtain access to their password. This includes accidental or deliberate access by leaving machines active when not in use by authorised personnel.
SOCIAL MEDIA:

Matters relating to pupils, parents and carers, staff, the business of the school and SCITT should not be discussed on social media sites.  
Trainees are advised to ensure their social media accounts have the highest privacy settings and, as far as possible, ensure they are not tagged on photographs from other accounts.    They should, under no circumstances, send a friend request to a pupil, accept a friend request from a pupil or communicate with pupils directly or indirectly via any non-school sanctioned social media site.  Trainees are advised not to friend/send friend requests to pupils’ parents/carers/other relatives.  Where trainees do have personal friends connected to pupils, they should be cautious about what they share, considering that pupils may have or may gain access to, whatever is posted.  
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